
 

E-safety Policy 

At Alexandra Park Children’s Learning Community, we embrace technology and encourage the 
children, where appropriate, to do so too.   

Each room in the setting now has their own tablet, which the staff will use to take photographs (with 

prior parental consent) and write observations to document their achievements and to inform 

planning and next steps.  We understand that we must record this information in line with data 

protection laws, and never share photographs of your child without your prior consent.   

The images and observations of your child will be uploaded to the secure program “Tapestry”, which 
is used to track your child’s development through the EYFS.  Each parent will be given the login 

details to log in and see their own child’s progress.   

This policy is written as an extension of the ICT policy that is already in place in the centre but is also 

more specific in relation to the tablet. 

E-Safety Procedure 

• Staff each has access to their room’s tablet and computers.  They are given individual logins 

to add information for their key children. 

•  Staff are only allowed to access Tapestry while at work, during working hours and not after 

6pm.   

• Senior management will do spot checks of when staff are logging in to update details of their 

key children.  Staff found logging in after working hours will be subject to a disciplinary. 

• No parent will be given the login details of any other children. 

• Each room has their own tablet which is only used for Tapestry and photography. Staff are 

not permitted to keep children’s  pictures and videos for themselves without permission of 

parents.  

• Staff are not permitted to use any other applications on the tablet or computers including 

Social media and Email.  If found doing so they will be subject to a disciplinary. 

• Children are able to use the tablets for photography or watching appropriate videos chosen 

by the facilitators/key workers.  This can only be done on supervised basis.  Any staff 

member allowing children to use a tablet without constant supervision will be subject to 

disciplinary.   

• No tablet or computers shall be taken out of the centre under any circumstances, if any 

member of staff is found to have breached this, then that shall be considered a disciplinary 

offence. 

• All tablets and computers at the close of day must be put away in a secure locked office. 



• If you have any suspicions or concerns about another staff member use of the tablet and 

computers, please report it immediately to a director. 

• Please clean tablet screen with special screen wipes. 

 

• Please speak to any director to clarify any points raised in this policy. 

The risks that should be recognised include: 

• prolonged exposure to online technologies, particularly from an early age 

• exposure to illegal, inappropriate or harmful content 

• grooming 

• cyberbullying 

• making, taking and distribution of illegal images and “sexting” 

• physical, sexual and emotional abuse 

• identity theft 

• privacy issues 

• addiction to gaming or gambling 

• pressure from the media and targeted advertising 

• theft and fraud from activities such as phishing 

• viruses, malware, etc 

• damage to professional online reputation through personal online behaviour. 
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